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SEUTION1- ADMISSION

Parkersburg Correctioual Center accepts male felons with the classification of 1 & 2

SECTION 2 RULHKS OF CONDUCT

A b
’

Policy Directive #325.00 establishes the miles of condunet for adult inmates comnyitted to West
Virginia Division of Corrections facilifies nnder the Commissioner of Corrections. PBOC also
establishes procednral gnidelines governing the disciplinary process and imposition of sanctions.

SEUIION 3-INMATH ACCOTNTABILITY

A. Fach Tmmate will be responsible for his own accountability during cownd times. Formal
counts are conducted at the following times:

12:00 midnight
4:00 am
10:00 am

+:38pimn
5:30 pm
715 pm
10100 pm

B. Toach inmate is ;pezsonailly responsible to be at his ass:tgned location for count: sﬂ:‘mg on
your bed or the chair by your bed during formal and emergency coats. All inmate
movement stops vntil count is claared.

C  Any inmate who confuses count will be subject to chsmp]maay action.

D. HEmergency Connts will be announced over the public address system. Each inmate will
report to their assigned housing area vnless directed not to by the Operations Officer. All

inmate mevement stops When an emergency count is called. No movement oocns wxkil the
emergency count is clearad.
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SECTION 4 - RESTRICTED ARHAS

Inmates are nob permitted to loiter in hallways, door entrances, stairwells or any other room
other than the room you are assigned.
All offices are off limits vinless permission has been given to enter.

HEgoew

o @

Inmates are not permitted to lean on the walls of the building.
Tomates are not permitted to go beyond the outside picnic tables.

Tnmates are not permitted to leave the indoor recreation yard without officer's permission,
Inmates will ke on the yard only at des1g11ated times per operaftional schedule

seven days a week. ,

The Lamdry Room is off limits unless you obtain permission.

Only anthorized personsl are permitted in the Kitchen area. While in the Kitchen area, you
must wear gloves and hairnets at all times.

Stairwayn are off Limits

SRCTION 6 - BED ABSTGNMHENTS

Once assigned to a bed and room you will not change areas wnless staff has approved the change.
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SEUTION 6- INMATE GRIFVANCE PROCEDURE

The grievance procedure provides an inmate with an opportunity o bring a complaint to the
aftention of staff, including, the Warden. Inmates and staff axe urged to resolve complaints
at the lowest level anthorized to make a decision. Inmates should first discnss a complaint
with a member of the Unit Tean. '

If the inmate is not satisfied with the response or action taken, the next step is fo {ile a
Grievance Form. The inmate should give the completed Grievance Form to the Unit
Mamager who will responil The Unit Manger will retain a copy of the grievance and will
refurn the original and a copy to the inmate fox his reconds.

Response time for a grievance is five (5) working days, excluding weelends and holidays.

Tf the complaint is not resolved at the Unit Manager Level, the inmate should then forward
the grievance to the Warden. The Warden will respond within five (6) days excluding
weekends and holidays. If the complaint is still not resolved you can then mail an appeal to
the Commissioner of Corrections. After receiving the appeal the Commissioner has ten (10)
days to respond to the inmate excluding weekends and holidays. If the Commissioner decides
to order an investigation, the inmate shall be notified as such. A final reply to the inmate
will then be issued within sixty (60) days, excluding weekends and holidays. A copy of
Operational Procedurs #222222 Grievance Procedurg, is available in each living unit and
Law Library




- e e T T TR T T T T T — e —
-\ﬁx.ac-“ P R e T T e Lt e A S LT BRI R, R e B T e e T i B D PR I o ET e A KSR

!

RS ig:;;?:f;m;"

SECITON 7-INMATH TO STAFF COMMUNICATION

A. If you have a request such as changing bed assignments, edneation, envollment into a
treatment program, etc. it shonld be written on a request from addressed to appr opnaue staff
mexnber and placed in the appropriate box or sent threugh the mail.

B. All requests mamst be in writing and addressed to appropriate shaff member. No requests are

to be made via phone. Only in the case of an emergency will a telephons request be
considered.

SHCITON 8 DNA DATA BANE

A. All inmates are subject to providing blood samples for the prupose of DINA analysis and
the inclusion in the centralized DINA data bank operaled by the WV State Police as '
required by section of 15-2B-1 of WV Code and Division of Corrections Policy Directive
#410.01-DNA Data Bank '

B. T an inmate refuses to voluntarily submit to the requirement, force may be nse, parsuant
to court order, to obtain an appropriate DNA sample,

SECTION ¢ ALCHOL/DRUG TBSTING

A Al inmates are required to submit o drug and alcohol testing,
¢ B. Failure to cooperate with testing and/or xefusal to submit to testing within the fime
i constraints outlined in policy will resaltin disciplinazry action.

SECITON 10-FIRE HVACUATION AND SAFTHY

A. Fire evacuation maps are located on walls throughout the facility and housing nnits, with
proper evacuation route displayed on each map. All inmates, visitors, etc. showld become
familiar with the fire evacuation routes thronghout the institution, Fire drills will be
conducied on a guarterly hasis,

B. Allinmates are required to participate in AT.[, Fire Drills regardless of the time of day
or night.
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SECTION 11-SEXUAT, ABUSH/ASSULT

Request from any member of the Unit Team information about sexual abuse/assanlt

inelnding; preventionAintervention, self- protection, reporting sexual abuse/assanlt and/or
ireatment/connseling,
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SECITON 12-GO0D TIMH

A. Policy concerning Computation of Good Time is promulgated by the Commyissioner of
Corrections, pursuant to West Virginia Code 28-6-27 and 62-13-4, Any Good Time
forfeited/revoled may be restorec under the condifions and guidelines set for in Policy
Directive #151.02 Computation/Restoration of Inmate Good Time. This process shall he
handled through the Unit Tearn.

SECTION 13- LIVING QUARTTRS and HOUSHKHEEPING BESPONSIBILITIES

A, You have been assigned to a specific room, bathroom, bed, chaix, drawer, and locker hox
these items are considered your personal living area and it is to be neat and ¢lean at ali
tirnes. Bveryone in the same room helps with shaved areas.

1. Beds are to be made everyday
2. Bed linens washed weekly. You can wash them on your own or send them to
PBCC Lanndry.
8. Clothes need to be put away in drawers, locker boxes, or hung in the shared closet
area.
Shoes should be arranged neatly
Clean bathroom dadly.

Buan-sweepen-tusifurnibare trice wroekdy.
‘Wash windows and Dust Cartains once yreelly.

Wipe down Bed and Mattress once weeldy.

Clothing is io be washed once weekly. PBCC Coin Operated Machines may be usod
for this,

10. Trash cans emptied daily or as needed

11. Tights and appliances are to be turned off when leaving the room.

12, Nothing is o be placed on top of locker boxes and locks are to be locked when not

=N e R i S

in nse.
SECTION 14 MEALTIMES
Brealifast 5:00-6:30
Timeh 11:00-11:30
Dinner 4 00-4:30

A, Any inmate, who has a special diet due to religious beliefs or health problems, should
submit & request to the Unit Manager.

B. All meals axe to be eaten in the Dining Room

C. Food, dishes or silverware are not to be zemoved from the Main Dining Room. If you
remove any of these items you are subject to disciplinary action,
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SECTTION 15- PROGRAMS/WORK

A, Opportunities and Services :
1. While at PBCC, staflf will assist you in developing your individual
........................... oo Program plan, While at PBCC, you must [ollow the rules given by

programing staff to comply with your individnal programming plan.

2 AANA Meetings are offered af the PBCC as well as away from PBCC
several times a weelk. You must attend in-hownse meeting and 1 emain at
PBCC for at Jeast ninety (90) days befon e You may request to attend outside
meetings.

3. Work Release inmates are required to complete at least eighty (80) howrs
of Comnmmity Service. Of these 80 hours, 60 ave requived MDR work and
the remaining 20 ave anywhere within the facility. The 80 hour
requirement is only a nrinimum; inmates may be asked and/or required to

. do more.
B. Obtaining Bmployment

1. Meaningful employment is of a primary importance in assuring the
individnal a snccessful Work Belease experience. Accordingly, the
following rules have been established to regulate the employment program
of PBCC.

NOTE: an employment checklist form will be given to you during orientation that
must be completed prior to you being pexmitted to obtain employment.

2. You may be assigned a position within the facility upon your axival to
PBCC. You will remain in this position until you are formally released
from it You must not seek or accept employment without being released
from your center duty vesponsibilities. Once allowed by Administrative
stafl to seek ouiside employment you may not accept:

a) Temporary Employment (temp agencies)
b) Individual home health care
¢) Telemarketing

Checls with the Work Release CPS Heather Hepburn hefore seeking
employment.

3. When you have been granted permission to seek employment yor vwill
make it known that you arve an inmate assigned to the Parkersburg
Correctional Centor during any job interview or on any application.

4. Youn must submit work schedules signed by your employer on the proper
form. You will not be allowed to go to work without a submifted sehedule
or verification from yonr employer,
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b.

You are yesponsible [or reporting to work on time and perlorming required
job duties, Fxceptions to this will be 1llness, which you MUST report to
the Officer in Control, If you are unable to work youn will be rvestricted to
yowr room except for meals and will not be permitted to take passes md
possibly furloughs lov this day. -

. o obtain a second job you must get this cleaved by the Aﬂl‘lmﬂhh'&ihon

C. Employment Expectations

1.

e

6.

~T

While in the community, the immate is subject to the Rules and
Regulations set [ovth in the Master T'arlough Agreement, West Vivginia
Department of Corrections Policy Diveetive 325.00 and all established
procedure for job seeling and employment,

TFach inmate is expeeted to work as scheduled by his employer. You ave not
permitted fo sign out for work or proceed to your work destination unless
you are sehednled to be theve, or you are called ont to work and ave being
paid for this work, Work schedules ave to be turned in as necessary to
Control. Yon cannot work off the clock or without being paid. You will not
be permitted to go to work without a schedule on file in Control therelore
these mmst be submitted ahead of the time. Call-ins will be confirmed by
PBCC staff.

1t will be the inmate's responsibility to inform PBCC if job location
changes and permission mnst be granted by PBCC Chiel of Security.
Inmates will report dirvectly to work and yeturn to PCC on time and
immediately report any unavoidable delay to PBCC. You may not leave the
job site withont authorization from PBCC, even for lnneh without
permission, I laid-off or if work is finislhied prior to your schiedule quitting
tine, the inmate will imnediately report back to PBCC and inform
Control.

Inmates will report any labor or union trouble occurring at the place of
employment to 13CC,

Any inmate required to worlk overtime shall reguest that his cimployer or
job serviee supervisor either call or permit the inmate to call PBCC 1t is
the responsibility of the inmate to notify PBCC and advise the he will be
working overtime for curfew extension. You will not be permitted to work
for free.

Tnmates are not permitted to leave their place of employment or request
days of! or quit their job without permission of the Warden or designee.
Inmates who encounter problems with their employer or co-workers will
notily PBCC's designated stafl person [or advice, counseling and problom
resolution.

A1l tools, knives, or other instruments used by an inmate in the
performance of their job are to remain at the designated work site,

Fach inmate that is on Maintenance or Work Crew is expeceted to work as
scheduled in accordance to his assignment.
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11, Tomates are not permitted to work cutside Wood County. You understand
that when you become employed, your employment will be verified by
PBCC and your program or work attendance will be evaluated by PBCC by
contaching your job supermsm emd/or b}r Work evalnation forms or on the

- job checks. e

12, "You cannot resign or changs employment without authorization of |
administrative sbaff and proper notice WIUST be given to your supervisor.

13. Yon must furn in all money or e¢hecks paid to you, including tips to PBCC
staff immediately wpon returning to PBCC, You are not to receive any
salary advances from any employar for any reason. You mmst receive
permission from Administrative stall for any payroll deductions such as
health insurance. Food will not be an approved dedwction.

14, You are not to have any visitors ab your worksite or make any pe'rsonal
telephone calls while on duty.

16. You will not be approved to have employment where you ars allowed to be
left alone or where you are the primary caregiver of anyone.

SECTION 16-51GNING TNAOTUT PROCHSS

A You are not allowed %o leave the biilding without signing ont of Control. An Officer :‘_
will sign you out on & time card at which time you will advise him/her yout purpoese '
for exifing and exactly where you are going.

B. If you are exiting on a pass, overnight furlocugh or other previously scheduled event
with designated times the staff person signing yon out will advise you of your return
time. If you are exifing for work yon will acivise the staff person signing you out of

~ your refurn time.

G You are to return within your culfew ﬁma failuze to do so will resnlt in disciplinary
action.

D. Yon are sabject to being searched upon your return for contraband and/or
Urinalysis/Aleo-Sensor tested. You will be charged for all fests.

B, You are to proceed dirvectly to your destination and return divectly from that |
destination. Failure to comply will reswlt in disciplinary action.
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BHOTION 17-TRANSPORTATION

“You are responsible for finding you own transportation once you have obtained a job or have
montes in your account. Until then PBCC will provide transportation.

A, Acceptable Modes of Transportation
1.- Walling (using only approved routes)
i On main walkway only
i1, Nowalking on private property or alleys
ifi.  Bus station off limits unless catching a bus
2. Taxi Cab '

3. City Bus (Fasy Rider)

4., PBCC will provide transportation at non-bus route times and in emergency
situations, if able. Your account will be billed $2.00 for any one way
transportation given.

B. Prohibited Modes of Transportation

1. Hitehthildng

2. Any other means of transportation including riding with a fellow
employee or friend nnless approved by the Warden/iesignee. '

SECITON 18- PASSHS

A Bhgibihiy and Cnteria

1. Work release Status-Short term passes of no more than two (2) hours in
duration may be granted to a Work Release inmate for shopping or for
personal needs such as haircnts or purchasing personal supplies such as
hysiene items, clothes, groceries, ete.

i Inmates must complete a Work Release Center Orientation
Program prior to receiving a two (2) hour pass. An inmate
cannot receive his first two () hour pass nntil he has served
(30) days at PBCC and completed (80) hours of Community
Service and are employed. No inmate will be permitted out
of the PBCC for the first seven (30) days unless properly
supervised and granted perumission by the Wazden and/or
designee. This allows for an adjustment period

ii.  Nomore than two (2), two (B) hour passes may he granted
each weels, and. cannot be taken consecutively or in
conjunetion with a furloagh.

11l Pass must be for aspecific reason to a specified location.

iv.  All pass destinations mst be approved by the Chief of

Security. Approved pass destinations will be posted.

See the Control Officer to have a pass granted.

vi.  Pass may be taken from 07:00am thru 4:00pm Monday-

Friday. Saturday and Sunday from 11:00pm #H 4:00pm;
if the passes do not interfere with PBCO operations.

=
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SECTION 18- FURTOUGHS

A OQuientation-¥agter F‘urlough Agreement
L Upon arvival at PBCC, ’che Walﬂens deagnee will 1eﬂew the Mastel

 will then execute the Agreement
B. Igibility and Criteria

1. Theinmate must bave served at least thirty (30) days in his corrent place of
assignment as'a PBCC inmate and have no findings of misconduct in the
preceding six (6) months. The PBCC Waxrden/esignee may waive the clear
conduet requirement should civcumstances so warrant.

2. Hollowing the initial thirty (30) days as a PBCC inmate he may be eligible for
one (1) twenty-four (24) hour furlongh within a thirty (30) day period. After
sixty (60) days, the e}igibility will be extended to fivo (2) tweniy-four (24) howr
farlonghs in & thirty (30) day period. After ninety days, the inmate will be
able to furlongh out each weel.

3. Tumates living in & excess of one humndred (100) miles from PBCO may receive

up to fomr (4) additional hours of travel fime.
A magizm of forty-eight (48) hcm;ts may be granted, excluding travel time, if
applicable.

f. No inmate will be allowed o furlough out of state or travel out of state,

6. The inmate 1s responsible for submithing a Proposed Furlongh Plan” to the
Unit Manager for investigation atleast thirty (30) days in advance. The person
you plan to furlough to must be on your approved visitor list.

7. Hurlonghs need to be tnined in by 8 00am each Monday and placed in the
appropriate box in the hallway.

(. Restrictions
1. The inmate may not be granted forlough if:

&) The inmate is identified with large scale organized
criminal activity-

b) The inmate has serioas adjustment problems as deterrained
by the PBCC Warden/designee

" ¢) The inmate has pending felony ox misdemeanor charges. |

d) Commmnity sentiment is snfficiently adverse to endanger
the rehabilitative potential of the furlough.

‘e) The Warden/lesignes deems the inmate ineligible.

b

D. Yiolation of a Furlongh Condition or Rules
1. Any violation of condition of a furlongh shall constitute an offence; the-
penalty for which may be revocation of the furiough and/or disciplinary
action prescribed by Policy Directive 350.00
2. Any inmate failing to reburn to the institwkion, to a special assignment
location on time as Tequired by the agreement or tpon order of the Warisan
or degignee shall consider that inmate to have commitied an evasion from




confinement or to be on escape status. This is also true for any inmate who

cannot be located within a two (2) hour period of fime, they also may be

charged with escape or attempted escape.
E. \While on Forloush

1. Always call before leaving your furlough residence.

2. You ars only allowed to go o the places that have been approved on the
back of your furlough. Ttis your responsibility to check and see what is
approved.
Between the hours of 10:00am to 6:00pm you may take a six (6) hour block

* of time away from your furlough residence. You must call PBCC when you
leave and inform of where you are going and what you will be doing. Tivery
two (2) howrs while away you must call PBCC to advisa on your status, At
the sixth (6%) honr the call must be made from your furloagh residence.

oo

SECITON 26- PERSONAL PROPERTY

A Allowable iferns

1. You are permitted to have in your possession all items listed on your
allowable inventory sheet. Any items found in your possession and/or
living area that is not on this list and that you have not received

permission-from-Adminishator-to-tinve, will-be-consitdered-eondraband-and
will be confiscated and disposed of.

2 It is recommended that you keep only necessary items due to a limited
amount of space. All property must be Iept in your assigned locker box and
assigned drawer. Your locker box must be locked at all times.

3. Mark all personal property for identification purposes.

B. Center and ate Responsibilities
1. Please remewnber that you are responsible for your personal property, therefors
it is required that you purchase a combination lock. Supply Central Contzol
with the combination. Failure to provide combination may resulfin
destruction of loek if entry to locker is necessary.

C. Exchange of Personal Property
' 1. Iixchanging, horrowing, loaning or selling personal property with other
inmates is strictly prohibited. This also includes monsey.

D. Disposal of Unclaimed Ttemns
1. All Tnates must advise staff as to whom any personal property shonld be
teleased to; in the event an inmate leaves the center. Hach inmate will be
responsible for notifying personal or he may pay to have it mailed. Center staff
will dispose of any property swhich is unclaimed after 30 days.
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SECTION 21- VISTTATION

A A_])n}JIO‘red Visifor Tash

feulure to do so may result 15 a denial of thns visitor. If the visitor has
completed this step and heshe and has been approved heshe will be permitted
1o visit during regnlar visiting hours in the Visitation Room only.

Saburday- 12:15pm il £156pm
Sunday- 12 1opwm 6l 4 15pm

2. Upon arrival NO ONE has an approved driver. A Visitation Form must be
submitted for reviewed and approval Any velative you feel you may retrieve
fraining from (forlough, employment, ete.) will have to fill ot a vigitor
uestionnaire.

3. 1 you would like someone Temoved from your a,pprovecl visitors list send a
Tequest to the Chief of Becurity, '

B. Speoial Visitows
1. Special authorization for emergency visits may be granted with special
permission from the Admimistrator or designes.
O Contact/ Visiis by Inniates and P inmates
1 Visils by inmates and ex-inmates will not be permitted except with written
approval of the Warden or designee.
D. Visitor Tdentification

1. Allvisitors are required to provide posifive photo identification and register
with the Officer on duty in the Main Lobby before being permitted to visit AW
visitors must be on each inmate’s approved visiting lists prior to being
permitted to visit.

B Visitors Aftire :

1. Visitors are requived 10 wear proper attive to enter the center. The Officer in
charge will detarnvine what proper attire is. o visitors with revealing
clothing vwiil be permitted in the center.

E. ¥isitors Searches

1. All visitors are sabject to search of persons and or property. Refusal to be

~ searched may be a reason for denial to entranee o the center.

G Denial of Visifagion
1. Tnmates and or visitors may appesl the cemial of visitation to the Warden in
writing,
H. Alcohol/Drugs and Tobacco
1. Visitors suspected of being vnder the influence of drogs or to be found in the
possession of aloohol/trugs will not be permitted o enter the center.




2. No tobacco, tobacco like products or contraband is permitted. Visitors are not
permitted to bring in lighters or matches

1. Children must have a forma of identification.
--------------- 2. They raust be under the sitpervision of an adult at all times.
3. If children are visiting with a non-custodial parent the visitor must bring a
notarized note saying that the child has permussion to visit the inmate.
J.  Permitted Ttems in Visitation '
1 PBach visitor is allowed $9.00 in cash
2. 1LD. caxds/papers
3. Keys (car only)
4. Please refer to visitation gnidelines for additional information

SECTION 22- MHEDICAT, CARH

Medical Caze is provided by Wexford Medical Nurse Practitioner per posted schedule. You will
be responsible for paying for your medical care and medication as posted.

SEUITON.03- THLEPHONT

The collect phone call system will be nsed with the service provided by GLOBAL TEL* LINK
(QTL) Numbexs will be adlded once a month, information will be posted.

THRER WAY CATTING IS PROHIBIIED, Tt will result in disciplinary action.
SREOTION 24- MATT/POST OFFICH

Adl incoming mail is opened and searched in the Post Office. Rivery envelops and contents will be
searched page by page for contraband. After being searched, the envelope will be shut by tape or
staple and sorted for delivery. Letters are not read wnless ordered by the Warden or designee,
Hnvelopes containing money oreders will have the monies removed and a receipt placed in the
envelope. Money orders cannot excesd $100.00 dolaxs however multiple $100.00 money orders
may he sent to you. Policy Directive #503.00 will be followed.
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BSECTION 25- TRUSTHH ACCOUNTLS

A. Money Received by Inmates ..
1. All oney of forms of money (checks, money orders, etc.) received by an
- mmate, from any sonree, must be torned in ab Contirol immediately upon

receipt of such in the mail or wpon the inmate’s return to the center. No cash is
to be sent in the mail. Contzol shall forward these items to the Business Office.
2. "Your money does not arrive from transferred facility the same day you arrive
at PBCC You will receive a receipt when your money does arrive and is posted
to your account.
B. Loans and Salary Advances
1. You are not permitied to take loans from other persons/inmates or request
salary advances withoni permission from the Warden or designee. You are
als0 not permitted to malke loans to personshnmates without authorization
from the Warden or designee. This includes food or services deducted from
salary.
¢ Purchasing Restrictions
1. Yon maust only prachase the items you requested. Tou may not exceed.
amourits printed on money request without permission from administrative
stalf You mmst turn in all left over money. No substitntions (whatever is on
money request). Any payroll dednetipns deemed necessaxy such as wniforms,

are 10 be nandled tircngh the Business Wanager.
D. Checking and Saving Accounts _ . )
1. Tnmates are not permitted individual checking or saving accounts. Your
money will be retained in a trustee account Ten (10) percent of your eaxnings
will be transferred to mandatory savings. This should asmist you and prepars
for your release.
B Dishursement to Tnmates
13 A1l requests for mondes in your acconnt must be submitted on a Money
~ Request Form and placed in the money request box in the hallway no later
than Monday at coxfew every other weele
2 Financial Obhgations. Work Release status inmates are required to pay their
own medical expenses, room and board. Monies in your individnal accounts
will be taken out to meet your financial obligations.

SEOTION 26- RELIGTOUS SERVICHS

A, Tomates may attend outside religious sexvices provided that it does not inferiers with
_employment and/or edneational commifments.

B. To Teceive permission to attend Taligions services, resident will submit a written request on
thé proper form and torn it in fo the Unit Team for approval process.

G#¥This will not count against your allotted Two (2) Hour passes. A reasonable amount of time

will be approved depending on the length of the religions sexvice.
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SECTTION 27- §TATE SHOP

The state shop is responsible for issuing linens to inmates. Inmates will sign a receipt for all state
issued items. These items upon your departure will be returned to PBCC. If you. cannot produce
the state property that was issued to-you & PBOG voucher will be completed for the missing -~
property. : .

SECTION 28- HYGIENR/PERSONAT APPHRANCE

A You are to be neat and clean at all Gimes
Hygiens

1. Take a Shower or bath daily.
2. Be Clean Shaven daily unless anthorized by a physician. Authorization mustbe
- obtained on a monthly basis while at PBCC.
3. Hair is not to be longer than three inches and not to exceed the collar or ears.
Sidsburns are not to extend beyond the middle of the ear. (Not permitted: braids,
cornrows, or {readlocks)

B. Hygiene request can be obtained, completed and sabmitted to the Officer. A Tinited
number of razors, shaving cream, shampoo (no more than 4 per month) har soap (no more
than 2 per month) and toothpaste, toothbrush and comb (no more than one per month}

C. Appropriate attire will be worn af all times at PBCC

Dress

1. Clothes are to be kept clean: failure to comply could result in disciplinary action.
2. Clothing with DOC or DOC numibers are not permitted in this facility. You are
required to tnrn marked ifems in
i Arrangements will be made by staff for 3 ox 4 outfits until
clothing can be sent in by family or purchased.
3. No sandals or shower shoes. No hats do-vags or toboggans ave to be worn in the %
common areas of the wnit, dining room, visitation or indoor recreation yaxd; these
items will be worn in your assigned bedroom or outside recreation area.

SECTTON 29-COMMISSSARY

Commissary Vendor is Keefe and will be done per schedule. It is your responsibility fo stay -

within property limits. The property lixuits will be posted Af thas time no frozen or cold food
will be available.
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SECTION 30- BARBHERSHOP

A Tomates may go to outside barber shop provided that it does not interfers with
exaployment and/or educational commitments.

B. Going to an outsitle barber shop will be done as a destination when you are on & Two (2)

C. Barber Shops need to be chosen from the approved st

D
X

A

.
o

BECTION 31- BOOM AND BOARD

Trmates assigned fo PBCC Kitchen/Maintenance will not be required to pay Roorn and
Board

B. Any monies earned with the exception of PBCC kitchen/maintenance will be assessed

room and board ab the rate of 30% wp to a maximum of $155.00. This inclades any spot
labor.

C. TFor specitics about finances relating to Room and Board contact the Business Manager.

SECTTION 32- READING and TAW TIBRARY

:
.
3

A The Reading Tibrary- A selection of reading lihrary materials are provide. The honor
System will e used. You are responsibie for refurning the book borrowed fo the shelf.
B. The Lasw Library- will be available as requested duving scheduled times,

ipat i/

SECTTON 33- SRARCHES

Searches are necessary and required to maintain a facility and public safety. All persons (inmate,
stalf and visitors), vehicles and items subject to search entering, exiting and while wpon grounds
in the facility. You. do not have the Tight to be present when your area is being searched.

SECTION 34-SMOKING

Tobaceo use is a0t parmitted in any Division of Corrections Bacility.

Work Belease inmates are nots parmitted o use tobacco while on passes, furloughs or af work,

Sies the Substance Abuse Therapist for help in quitiing tobacco use.




SECTION 35-FY1

A Violations of any rule in the Inmate Handbook may be punishable under Policy
Directive 325.00 ’

B. Gifts are not, permitfed. This includes money, tips, etc. from any source other than
compensation earned in the cowrse of employment. -

(. Deliveries of personal property to inmates dnring non-visitation homrs are to be pre-
approved by Administrative staff, This inclndes food deliveries from a private party (not

restanyants).

SECTTION 86- MODIFICATION or SURPENSION

The West Virginia Code provides statutory authority to the Warden for the operation and
administration of the facility. The warden may m_oﬁify in whole or in part this handbook, related
operational procedures or riles or inmate privileges. In the event of an emergency, any or all
portions of this handbook may be temporarily suspended by the Warden or designee. YWhen a
state of emergency is declared, the Warden or designee shall record in writing. Upon lifting the
state of emergency, the Warden or designes shall advice the inmate population in writing the
reinstatement of the rules.

PRCO OPERATIONAT, PROCTUNURES AND HOUSTNG UNIT INFORMATION

Parkershurg Correctional Center's Operational Procedures and hovsing wnit information shall be
found in the PBCC Operational Procedures Manuals located on the honsing unit. The
(perational Procedwres cover, in greater detail, the information in this handbook as well as
additional areas not covered. A member of the Uit Team will provide advice concerning these
procedures. It is important to read memorandums and notices posted on the housing wmit bulletin
boaxd. for any changes or additional information that PRCC provides for members of RSAT.




WORK RELEASE FERSONAL PROPERTY LIST

_ ITEM ALLOWED RESTRICTIONS | SPECIFICATIONS
Alarm Clock 1 Battery or wind-up only. No plug in.
BallCaps / Toboggans | P — Combined tolal — No cama
Batteries 1 Pack
Beit. 1
Binders 5
Blankets / Cormnforters 2
Bleach (laundiy only) 1 ,

Board Game 1 Must be stored in box when not in use
Body / Foot Powder P
Book Light or Small Flashiight 1 Batlery operated only. No plugs.
Books 5 '
Bowl 1 Flastic, may have lid
Calcuiator 1 Battery or solar cperated cnly. No plug in.
Calendar 1 |
CD Case 1 Small case
sty | 0| comvesaronm
Chapstick 1
Coat / Jacket 2
T)o_logne, Perfurme, Body Spray 2 - Must he nen-aerosol.
Comb 1 ,
Combination | acks / Padiock ’ .82:12?;?31[]0“ must be furned in at Control or Key to
Conditioner 1
Cooler 1 Small. Six pack style.
Cough Drops 1 Pack
Coveralis 1" | Summer or Winter,
Cup ' 1. Plastic. May have lid,
Dental Floss 1 :
Denture Adhesive - 1 Box or Tube
Denture Box 1 _
Denture Cleaner-Box 1 Plastic
Deodorant 1 Roll on or stick. No aerosols.
Disposable Razors 12
Dryer Sheets 1 Box




Erivelopas — hox 1
mEyeglasses A
Eyeglasses Case 1 Soft Case
File Folders 6 -
'Food 1 Drinks | Most be able fo be stored in your box or drawer. | |
Fork 1 Plastic
Gloves 1 Pair — Brown Jersey Type - State Issue Only
- Gym Shorts 2
Hair Clippers i 1 set for personal use only
Hairspray / Gel 1 No aerosol. Pump only.
Hairbrush 1.
Handkerchiefs 4
Highlighters 2
Knife 1 ‘| Plastic for food.
L. aundry Bag 1 Soft mesh, no wire frames.
l.aundry Detergent 1 Botile or Box
Laundry Sofiener 1 Bottle or Box
L Llegal Malerials - Cunent.cases only
Lotion 1
Magazines 5
Markers 2
Mouthwash 1 Non-Alcoholic -
Multi-Vitamins 1 Bottle / Tablets — No Capsules
Musical lrjstruments & ’ Must have expressed permission from Unit Manager
Accessories . ~ Case py Case
Nail Clipper 1
Neck Ties 2
Necklace 1
Pajamas Bottoms 2
| Pajamas Tops 2 .
Pants 7 lanr::(ljt;iiessL Ijreea;asr,] tv:.ork ptants, dress pants, sweat pants,
Pericils 6
Pencil Sharpener 1
Fens 6 .
Personal Letters 12 includes greeting cards and post cards.




Sillow 1 In addition to state issue. This is personal piliow only ‘
and must be removed from center upon depariure. |
Fillowcases 2 :
Playing Cards 1 Deck
Fostage Stamps 20 i B
‘Power Strip ... . e 4| Circuit breaker-for TV's / No extension-cords.
Prostheses ' As medically prescribed.
[ Radio /CD / Casselle Player 1 Combined total of 1. No external speakers,
;Raincoat, Poncho or Umbrella 1 Combined total of 1
| Robes ' 1 For use in living areas only.
Rug 1 Small size with non slip backing.
Scissars 1 Srnali pair (biunt, "schoal type™)
Shampoco 1 -
Shave cream it
Shaving kit 1
Sheets 2 Sets: If have personal set, must turn in state issue.
shirts Includes (Long Sleaves) 10, Inciudes dres_s shirts, t-shirts, tank tops, work-shirts
) and sweat shirts.
Undershirts (Muscle Shirts) 5 ' : .
Shoes / éoots ) 3 Pairs combined. Athletic, boots, work shoes, dress or
casual shoes,
Shower Shoes i
Scap 2 Bars or bottles of bedy wash.
Soap holder 1 Plastic
Socks 8 Pairs
Spoon g Plastic :
Storage Box 1 Must be able to fit under bunk.
Sunglasses 1 |
Sunscreen 1
Suspenders 2 | Plastic only
Thermal Bottorns Z
Thermal Tops 2
Thermos 1
Toothbrush 1
Toothbrush Holder 1
Toothpaste 1 ,
mﬁle Bag y For furiough use, May not he used to siore
. praperty.
Towels 3 tf you have your own, state issued must be tumed in
m‘;"\! . Wﬁmhe hankerd 10 in rnm in addifinn b ana




stored under'bunks.

Tweezers i

Typing Paper 1 Ream

Underwear 8 :
Will not be hooked up to other units. One hooked up

---------- per-roorn. - If more than ene per foom, others to-be

| o e i b (s e your DUD
sensitive, Joystick/handheld controls only or hdndheld
systems (PSP) cannot have both.

Video Memaory Card 1 :

Video Gamne Case 1

Wallet 1 _ _

Washclotns 3 If you have your own, stale issued must be turned in

Watch 1 Wrist or Pocket

Wedding Band 1 If legally married. Mo Other Rings.

Weight Belt 1

Weight Gloves 1 Pair

Writing Tablets 2 No Wire.




